Requestor: (put your name here)

AEA Compact Disc Club


CD Request
Mailing Address:




Date of Request:

	CDs Requested

	CD ID Number
	Date Mailed
	Date Due
	Date Returned

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Comments:
List the ID numbers of not more than 5 CDs that you would like to borrow for up to 3 weeks. Please print two copies of the request and mail to CD Club M2-324. Those CDs that are immediately available for loan will be sent to you within 1-2 weeks by interoffice mail. If any of the CDs you request are unavailable, they will not be sent, but you are free to request them again. [If a CD remains unavailable after several requests, let us know. Time permitting, we will attempt to find out where it is.] One annotated copy of this request will be enclosed with the CDs mailed to you.  That copy, which is for your records, will note the date the requested CDs were mailed and the date by which they should be returned. Please return the annotated copy with the CDs when you return them. CDs may be checked out or returned at anytime.  However, you will not be permitted to check out additional CDs if you have already borrowed 5 CDs or if you have one or more CDs that are overdue.  Please fill out this CD Request form before printing as this aids in legibility.  


Return to the CD Club, M2-324
